附件二： 2015年湖北省直属事业单位（武汉交通职业学院）公开招聘工作人员试讲内容

	主管部门
	招考单位
	招聘岗位
	岗位数
	报考岗位
所需专业
	试讲内容

	湖北省教育厅
	武汉交通职业学院
	教师岗位
	2
	结构工程、市政工程、防灾减灾工程及防护工程专业或者管理科学与工程专业项目管理方向
	结合湖北省2013版建筑工程定额讲解大开挖基坑土方工程量计算及定额选用

	湖北省教育厅
	武汉交通职业学院
	教师岗位
	1
	供热、供燃气、通风及空调工程、市政工程、防灾减灾工程及防护工程专业
	空气压缩制冷循环基本原理

	湖北省教育厅
	武汉交通职业学院
	教师岗位
	1
	动力机械及工程、车辆工程、载运工具运用工程
	四冲程发动机的工作原理

	湖北省教育厅
	武汉交通职业学院
	教师岗位
	1
	企业管理
	汽车产品介绍

	湖北省教育厅
	武汉交通职业学院
	教师岗位
	1
	汽车服务工程、车辆工程、汽车维修工程教育
	普通齿轮式变速器的工作原理

	湖北省教育厅
	武汉交通职业学院
	教师岗位
	1
	电子与通信工程、光通信技术及相关专业
	GSM系统的特点及构成

	湖北省教育厅
	武汉交通职业学院
	教师岗位
	1
	轨道交通信号与控制或交通信息工程及控制专业
	25HZ相敏轨道电路原理及应用

	湖北省教育厅
	武汉交通职业学院
	教师岗位
	1
	工商管理学或企业管理
	企业形象识别系统及构成

	湖北省教育厅
	武汉交通职业学院
	教师岗位
	1
	本科阶段茶学专业或研究生阶段茶学专业
	茶空间设计

	湖北省教育厅
	武汉交通职业学院
	教师岗位
	1
	设计艺术学
	景观设计的构成

	湖北省教育厅
	武汉交通职业学院
	教师岗位
	1
	马克思主义理论
	社会主义的根本任务

	湖北省教育厅
	武汉交通职业学院
	专业技术岗位
	1
	土木工程类或工程管理类
	根据招聘岗位的要求进行专业知识答辩


英语试讲题目
Directions: Applicants please make a teaching plan for the following article, including teaching key points, teaching difficult points and teaching procedures. You will have 15 minutes to give your presentation in English.
Workplace Etiquette 
How we behave at work influences our happiness and our employment development. A lack of awareness regarding rules in the workplace may cause many problems. Workplace etiquette refers to proper behavior in the workplace, for making the environment where people work a polite, respectful, pleasant place to be. Here are some rules for proper workplace etiquette that help you enhance your business image.

In general, workplace etiquette is based on respect for others. Treating others kindly, politely, and with respect is one of the most important aspects of any kind of etiquette, not just at work. Some examples of this include listening when other people are speaking without interrupting, not checking messages during a meeting, only contributing to a conversation or meeting if there is something worthwhile to add, keeping one’s workspace clean and free of materials that could be offensive to others. 

Your professional image is one of the first things your clients and colleagues notice about you. If you look sloppy or overly casual, you will not be taken very seriously. Follow your company’s dress code, or if there is not one, initiate one yourself. Even if your company is super casual, dress business casual instead. According to “Forbes”, women should never show up to work in flip-flops, miniskirts or skintight jeans; men should avoid shorts and T-shirts.

Good communication is the key to getting things done around the office. From signing up for special projects and tasks to going over an employee evaluation, the key to a smooth environment is the ability to communicate effectively. Remain professional at all times, speak clearly and voice your opinion in a polite manner, without insulting those around you. The better you communicate, the more your colleagues will respect what you have to say. 

Always answer the phone in a professional manner, with the name of the company as well as your name. If you are on a personal call, keep it short and avoid talking or laughing loudly for the whole office to hear. Don’t argue with customers or clients, and don’t keep callers on hold for extended period of time. If you need more time to find out the answer to someone’s question, take down a name and number and call him back.

Don’t get involved in office gossip because it ruins the reputation of the person you are talking about as well as our own. If someone in your office tries to share titbits from the rumor mill with you, refrain from engaging her and change the subject to something work-oriented. Not only does this discourage people from gossiping, but also it sets the tone that you will not participate. 

